Break Housing Request Form
Please remember that only students who reside further than 350 miles away, students required to work for a College department, and athletes/musicians required to remain for practice, games, rehearsals or concerts are eligible to stay on campus over a break period.  Any other request to remain on campus must be approved by Residential Life staff.

Please drop off this completed form to the Residential Life office or email it to cpotts@gustavus.edu by Thursday, November 15, 2012.
All residence halls close during the break period except for the Southwest Hall hostel space.

	Name:
	     
	
	     

	
	First/Given Name
	
	Last/Family Name

	ID Number:
	     
	Email:
	     

	Current Residence Hall and 
Room Number:
	     

	Dates you need overnight housing:
	     


If you are interested in requesting roommates, please provide us with their name(s):

	Name(s) of Requested Roommates:
	1.      

	
	2.      

	
	3.      

	
	4.      

	
	5.      

	
	6.      


	 FORMCHECKBOX 

	Live over 350 miles away – list home city and state or country
	     

	 FORMCHECKBOX 

	Work on campus – list department
	     

	
	This request requires the signature of your supervisor.

As the work supervisor, I am verifying that the student named above is required to work during the requested dates. I understand that our department will be charged $8.00 per day to cover break charges.

Supervisor Signature:                                    Budget line to be charged:     

	 FORMCHECKBOX 

	Other – list specific reason (There will be a $50/night charge.)
	     


Specific reason for remaining on campus:
Please type/write your name below indicating that you understand that you will be billed the above rate to cover break housing charges.

	Name:
	     
	Date:
	     


You will be sent an email with your break housing assignment and instructions a few days before the break.
