NETWORKING
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1.  What is Networking and Why is it Important?

· Networking is simply the act of creating personal and professional relationships for the purpose of exchanging information, advice, contacts, or support.  Networking can be a powerful tool to land the job that you want, as well as improve your performance in your current position.  

2.  Steps to Building an Effective Network

· Determine Who Can Assist You
The key to developing an effective network is developing relationships with people who have access to the information you need.  However, never underestimate the value of potential relationships.  As you meet new people, be sure to take the time to understand what that person’s roles and responsibilities are, and determine how they might be able to assist you in the future.

· Inform Others of the Value You Have to Offer
When developing a relationship with a new contact, always be sure to inform that person about the information you have access to that can be of assistance to them.  By making yourself more valuable to others, the more valuable they potentially become to you.  

· Develop Contacts Within Your Own Organization and Industry
Developing contacts within your own organization and industry provides you with the ability to be aware of potential threats and opportunities that can affect you and your organization.  The best method to develop these contacts is to become an active participant in organizational events and industry groups or associations.  Another method to develop contacts within your industry, and have access to new up-and-coming professionals, is to become an active participant in your college or universities’ Career Service Department.  By assisting soon-to-be graduates with getting started in your industry, these students will likely become allies, and sever as valuable resources of information as they grow in their careers.

· Develop Contacts Outside of Your Industry
Limiting the spectrum of your contacts limits your access to new opportunities.  Therefore, consider becoming an active participant with groups outside of your industry, such as your college or universities’ Alumni Association or young professionals’ group.

3.  Networking Tips

· It may help to work on your conversation and interpersonal communication skills because these skills are essential to networking.
· As you build your network of contacts, develop a system to keep track of your network of contacts, such as whom the people are, their contact information, and how they can help you.

· Stay in touch with your network of contacts.  However, avoid contacting them only when you are looking for information or assistance because this can cause you to develop a reputation as someone who only cares about what you want.  
· Practice your skills.  The more you practice your networking skills, the more effective you will become.  Therefore, attend various functions, and practice your skills
