How to Remove Clutter:
Clutter is a major modern-life source of stress.  It makes concentration and relaxation impossible, and leaves you constantly hunting for stuff – car keys, the TV remote, nail clippers, important bills, the phone charger – the search goes on and on.  Removing clutter is a great way to remove emotional baggage as well as create a living environment that you enjoy… Here’s how:

1. Little and often: Don’t try to clear several months of junk in one go. Your room has been cluttering up for months! Develop a daily system to allow you to rein in your rat’s nest gradually.
2. Set a timer and allow yourself a slot each day – between 15 and 30 minutes.  Don’t pull out the entire contents of a wardrobe if you won’t have time to sort it out, otherwise you will create more mess than you started with.

3. From DVDs to scissors, shoes, pencils, and dishes, designate a correct place for each item in your room, and force yourself to return it when you are finished.

4. Label three large boxes: GIVE AWAY, THROW AWAY, and PUT AWAY.  When the first box is full, take it to the goodwill shop or thrift store (or your section couch). Don’t dump the box in the garbage.

5. Start at the door and work clockwise around the room.  This will stop you from getting distracted or overwhelmed.  If you’re interrupted or run out of time, you can start where you left off.

6. Tackle all paper clutter as soon as it enters your room.  As a rule, a piece of paper should pass through your hands only once.  If it’s a bill, pay it immediately.  Shred or throw away junk mail immediately.
7. With each item of clutter ask, “Do I love this?”; “Do I have another one the same, and if so, do I need two?”; “Have I used this recently?”; “Does it make me smile?”

8. Get rid of anything that doesn’t make you smile.

9. Throw out clothes you haven’t worn for a year.  Don’t keep clothes that you plan to slim into.  Instead, lose the weight and treat yourself to some new threads.
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