
Old Machine


Faculty PC Cascade Checklist v1.01
(  Register or use ‘magic port’

(  As admin, go to xserve, execute runfirst.bat

(  Empty Temporary Internet Files, empty trash

(  Create folder H:\xserve.gac.edu\backups as username

(  Copy over Documents and Settings folder & mylocaldata folder OR backup_c.bat

(  Move any other needed data, check number of files and folders

(  Pull hard drive, label and update sheet

New machine

(  Update hard drive, ram and CDRW or DVD (case-by-case)

(  Register or use ‘magic port’

(  Set up network boot with F2, set admin password if not prompted

(  Boot to the network, select image



…imaging…

(  Change network boot back, restart and automatic setup will run

(  Install windows updates from status tray

(  Check for other software updates



Configure User Information

(  As admin, rename computer to username1

(  Create admin account for user


(  Change password to changeme


(  Deselect ‘user must change’


(  Select ‘password never expires’

(  Add user to administrators group

(  Add other users if needed

(  Disable testuser2 account

(  Set Display settings – #1 highest res.      #2 1024x768       #3 75 hertz

(  Verify Symantec Antivirus is updating to Nimda and has current defs. 



Restore Data from Network

(  As user, remove MeetingMaker contents in RSA folder

(  Map drive H, copy files from Mydata or MyLocalData to their My Documents


(  Copy any files from Documents and Settings\username\My Documents (and My Pictures)


(  Copy any files from winnt\profiles\username\personal


(  Copy any files from winnt\profiles\localuser\personal

(  Copy over any other extra files or folders

(  Restore Desktop from winnt\profiles\username\desktop, winnt\profiles\localuser\desktop 

or documents and settings\username\desktop

(  Restore Favorites, same locations from top only ‘favorites’ 

to documents and settings\username\favorites

(  Restore Templates from mydata\templates, mylocaldata\templates, docs&sets\username\templates, 

winnt\profiles\username\templates, or winnt\profiles\username\application data\microsoft\templates TO  documents and settings\username\application data\mircorsoft\templates – DO NOT OVERWRITE Department Letterhead.dot

(  Recreate Shares

(  Set up Printers

(  Set up Palm software

(  Open Firefox, set download location to My Downloads

(  Delete bookmarks.html from docs&set\user\appdata\mozilla\firefox\profiles\.default

(  Copy over bookmark.htm and abook.mab to their profile

(  If they don’t have those, copy over bookmark.htm and pad.na2, rename bookmark.htm

(  Set up Thunderbird

(  Set up other email client (new Eudora user, old Eudora user, or heaven forbid old Outlook user)

(  Burn backup CD with their MyLocalData folder and Documents and Settings folder from xserve

(  Update Hardware Database

(  Customize tutorial letter, print, deliver (with CD’s if ready) and go through the tutorial letter

