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NAME                                                                                                     

        


   Last                                                                      First                                    Middle

Gustavus I.D. #  














                     six digit number found on award letter

Social Security No. ________ - ______ - __________                                    Student Employment Award from award letter $___________

HOME ADDRESS












 





Street



City


State

Zip Code
HOME PHONE NO.  (
        )



  Personal E-mail: 





 

CELL PHONE NO.   (_______)_________________________ Area of Major/Career Choice





EMPLOYMENT EXPERIENCE
Employer 








 Date: From

 to



Job Duties 











































 

Employer 








 Date: From

 to 

 
Job Duties 











































 

Employer 








 Date: From

 to 

 
Job Duties 












































VOLUNTEER WORK EXPERIENCE
Organization  








  Date: From

 to 

 
Responsibilities 













 
Organization  








   Date: From

 to 

 
Responsibilities 













 
JOB SKILLS (please check all skills in which you have experience, not areas of interest and potential training)

COMPUTER SKILLS

ATHLETICS



OTHER

*Indicate level of experience

____ Nordic Ski Wax Technician

____ Graphic Arts


 from 1 to 5; 5 being very

____ Zamboni Driver


____ Calligraphy


 good,  works independently

____ Racquet Stringer


____ Create displays/exhibits


 and teach others; 1= basic skills
____ WSI/Lifeguard


____ Telemarketing

              ____ Database * _____

____ Video Camera Operator

____ AV/TV Technician


____ Networking *_____

____ Stats: sport ______________

____ Sound & Light Systems


____ Desktop Pub.*_____

ACADEMICS



____ Restaurant


____ Web Page Design *_____
____ Pet Store Experience/Animal Care
____ Fast Food Facility


____ MS Word *_____

____Music Accompanist


____ Cashier


____ MS Excel


____ Theater/Dance


____ Waiter/waitress



Spreadsheets *____
      ____ Lighting/Sound 


____ Receptionist


____ Macintosh *_____

      ____Sewing  ____Carpentry

____ Retail


____ Programming*_____

Foreign language______________

____ Child Care


____ Data Entry *_____

____ Communications: oral/written

____ Customer Service Desk


____ Windows * _____

____ Tutor: __________________

____ Public Relations 


____ Photo Shop *_____

____  AP Credit: Class:_____________

____ Marketing/Promotions


____ Photography/Darkroom
____ Lab  Skills: Class_________________

Other Skills: 












 
	JOB PREFERENCES   If it is possible to place you in any of the areas hiring student employees, you will be considered after all returning students have been assigned. List areas where you would prefer to work.  List the NAME of the department as shown on the web page:   http://gustavus.edu/financialaid/jobs/
A. ______________________________       B.______________________________       C.______________________________                    first interest                                                    second interest                                              third interest


***List any intercollegiate athletics you plan to participate in:                                                                                            

 
***Circle semesters you plan to work:    FALL ONLY   /      SPRING ONLY   /      BOTH   /      NONE      student employment app/1 
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TO:
New Students Requesting Student Employment for 2009 - 2010

FROM:
 Barbara Boutwell, Student Employment Coordinator
The purpose of completing this form is to review employment experience, skills and interests in order to place students in a position in the student employment program.  The Student Employment Office in Financial Aid places new students in employment positions.  Upper class students secure employment positions based on personal interviews.  Student employment supervisors will have students sign contracts at the first department meeting in September.  A job assignment included in your orientation packet will indicate the time and place for Student Employment Orientation for all new students.  This session is mandatory for anyone planning to work on campus during the school year.  Please be as specific as possible concerning previous work opportunities, both paid and volunteer.  If you have no employment experience, write "NONE" in the space provided.

Of the 1600, students employed by the College, more than 300 assist in the daily operation of services essential to the college. These are the campus Market Place (dining service) and the Custodial Department. Although not all first year students are placed in these departments, about 50 per cent of the student employees in the essential areas are first-year students.  The College believes this is an opportunity for new students to work with many of the members of the class with which they will graduate and to better acquaint themselves with other students and staff.  Successful employment in Custodial or the Market Place allows a student to interview in the spring of their first year for employment opportunities during subsequent years at Gustavus.

It is important that the application form on the reverse side of this letter is completed and returned to the Student Employment Office as soon as possible or turned in at our One Stop Shop during registration week.  Students who have student employment as part of a financial aid award will have the opportunity to be placed in positions on an "as available" basis.  Returning students are given priority for employment opportunities in academic departments and areas of interest prior to leaving campus for the summer.  When it is possible to assign new students to a position in another department, assignment to that position will be based on experience, skills, and the student’s financial aid award.

There are two different wage rates for student employment. Market Place, Grounds, Custodial and off-campus non-profit agency workers are paid $8.00 per hour.  All other students are paid $7.25 per hour.  Most students will work five to eight hours a week, a schedule determined by the student and their supervisor at a department training session.  Students are scheduled to work between classes and some evenings and weekends if required by the department. The number of hours a student will need to work is determined by using the following formula: 




Amount of student employment award or amount preferred to earn,


divided by the hourly rate, divided by the number of workweeks in the school year. 



For example:  $1200. ÷ $7.25 per hour ÷ 30 work weeks = 5.52 hrs. per week






(13 weeks each for fall and spring semester, 4 weeks for J-Term)

After listing previous employment and volunteer experience on the application, review the skills area of the application. Place a  (  next to any skills that you have; these are not skills you would like to be trained to do, but skills you already possess.  A listing all positions available to student employees at Gustavus Adolphus College is available on-line at www.gustavus.edu/oncampus/financialassistance/jobs.   Job descriptions should be reviewed to complete the final part of the application, indicating three areas of the College where you are interested in being employed.  If a first year student is interested in a specific area, they will be considered for that position after the department has filled all the upper-class student positions available.  

The enclosed Form W-4 must be completed and returned with the student employment application.  It is suggested that the instruction memo that accompanies the W-4 be reviewed and the "Personal Allowances Worksheet" be completed prior to completing the Form W-4.  

PLEASE BE SURE TO COMPLETE THE REVERSE SIDE OF THIS FORM

AND RETURN IT TO OUR OFFICE IMMEDIATELY WITH THE FORM W-4.

A FORM I-9 WILL BE COMPLETED ON CAMPUS DURING REGISTRATION OR ORIENTATION.

AN ORIGINAL SOCIAL SECURITY NUMBER CARD, U.S.A. PASSPORT,  OR BIRTH CERTIFICATE IS NECESSARY TO COMPLETE THE I-9
1ST-YR COVER/500
Financial Aid Office
800 West College Avenue • St. Peter, MN 56082-1498 • www.gustavus.edu

Telephone: (507) 933-7581 • Fax: (507) 933-7727 • E-mail: bboutwel@gustavus.edu
Student Employment Office Use Only
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� EMBED Photoshop.Image.8 \s ���








_1223893440.psd

