
Staff Personnel Committee 
Gustavus Adolphus College 
Minutes of November 12, 2014 
 

Present Area Representative Present Area Representative 
x Custodial Anna Mae Barklow   Marketplace Howard Anderson 
x Custodial Tim Traxler  Marketplace Debra Johnson 
x Office Support Jenny Tollefson x Bookmark/Library/Print & Mail Jeannie Peterson 
x Office Support Teri Bauman x Campus Safety Lisa Octigan 
 Physical Plant Nancy Petrich x Human Resources Kirk Beyer  

 
Chair Jeannie Peterson called the meeting to order at 8:33 am. 
 
Approval of October meeting minutes – everyone received a copy.  
 
Last month’s minutes approved. 
 
Kirk Beyer’s report:   

• Benefit enrollment is completed. 51 people changed to the HSA.  This percentage 
(10.8 %) is close to what Andrew (BCBS) expected.  He predicts next year almost 
half the people will move to it. 

o There was a question about the HSA having a lower employer contribution.  
That is not the case - you aren’t forfeiting what the College is normally 
putting in choosing that option.   

o Per the Affordable Care Act, the College has to pay $64 in taxes to the 
government per person on the health plan (not per employee, per person 
covered). That’s why family plans are more expensive across the board. 

o There was a question about how the deductible is reached on the HSA with 
family coverage.  With five people on the plan, there is a family max and it’s 
two times the $3250.   Family doesn’t pay anything after $6500.   

o The HSA has two parts - the health plan and the savings account. Andrew 
from BCBS and Julie Baxter from SelectAccount attended the benefits 
meetings to answer questions about both sides.   
 The other two plans don’t qualify for high deductible because they 

have the drug co-pay. To qualify for the HSA, an individual has to pay 
100% of the drug costs.    

 Sidenote:  Concordia moved everyone to the HSA, but that eliminates 
options for people so we didn’t do that here.   

● Kirk presented the service awards and retirees list to the group. 
● Kirk updated the group on the annual tradition of providing turkey and ham 

certificates from the local grocery store.  Family Fresh will be offering these 
certificates again this year to Support Staff (which is appreciated by many). 

 
Department Reports: 

● Bookmark/Library/Post Office – nothing to report 



● Custodial –  
○ They determined who was writing on doors in Beck and hope the issue will 

be resolved. 
● Marketplace – no representatives present. 
● Physical Plant – no representative present. 
● Campus Safety – nothing to report 
● Academic/Administrative – nothing to report 

○ Benefits question covered above. 
○ Concern about Building Emergency Coordinator program.   

 This is a program about determining people in each building to assist 
when there is an emergency, who would have greater knowledge of 
issues specific to that building. 

 However, there are questions about what is involved and some 
support staff concerned about doing it.  Some were named without 
volunteering.   

 Lisa will talk to Dale Plemmons (Assistant Director of Campus Safety; 
Environmental Health and Safety manager who has been coordinating 
this program’s development) about it and see if these concerns can be 
addressed.  What are the specific duties, are there any templates that 
can be provided, is there more information that can be given to people 
in the building to help and to the Department Heads/Chairs to make 
sure it is a collaborative process and not a single person representing 
a whole building.   

● Beck has a team - with a representative from custodial, an 
administrative assistant, and a faculty member.  They are 
putting together a folder of schedules for each semester. They 
are meeting once a semester and gathering materials they 
think they need (class lists for the semester, etc).   

● Suggestion made to hold a meeting with the different BECs to 
talk about best practices and support each other in the process, 
and ask questions of Dale. 

 
Old Business: 

● Christmas Party -  
○ Group discussed updates on status of tasks and assigned the day-of 

assignments.  Passed around the invitation/program that was done by 
Marketing this year for approval.  Lisa will send it to Margi to approve the 
menu and a copy to Jeannie for the gift committee. 

○ Suggestion was made about collecting food shelf donations at the 
Administrator/Faculty reception.  Those working on this area will check with 
the President’s office about the communications that go out about that event.  
Collection information will go out to the community with the options, and 
there will still be a table set up for collections the day of the luncheon. 

○ The College will match the cash donations again this year without a 
maximum. 

● There is still work being done on the ‘Perks’ page idea. It becomes complicated 



because changes happen all the time. 
 
New Business:  

● SPC Box: three questions were in the box. 
○ “Why does it take so long to get the SPC minutes?” (September notes were 

received after the October meeting). 
 The Secretary of the SPC, Lisa Octigan, is the Administrative Assistant 

in the Campus Safety Office.  September and October are very busy 
months with her full-time job and her regular work tasks have to take 
priority over work on minutes.  She apologizes for the delay in getting 
those out in a quicker manner, and will continue to do the best she can 
with this process. 

● In addition, the review process for the minutes takes time. 
They have to be edited from the original quick type-up, sent 
out to the committee and reviewed for any changes, re-edited, 
and re-sent. Approval for the previous month happens at the 
next month’s meeting. 

● Minutes are mailed to the SPC reps and posted online when the 
draft is completed.   

● Custodial is currently the only group on campus that receives 
the minutes in the mail - they are sent to 
the custodial@gustavus.edu email address when changes are 
completed and then printed and distributed by that office.  
That process takes time and is subject to the time of whoever 
does that on Custodial’s end and the way their mail is 
delivered.  All other offices have to check online, or with their 
representative, to see prior copies of the minutes. 

● Checking Inside Gustavus, the HR Newsletter, or with your 
representative directly are better ways to get current 
information or if you have time-sensitive questions since the 
committee only meets monthly.    

● If anyone wants to serve on the SPC committee or take over 
minute-keeping duties, please contact your Representative! 

○ “We should be given the option of receiving a 5, 10, 15, 20, etc. anniversary gift 
or not.” 
 That is already an option if you contact Human Resources in advance. 
 HR publishes the list of awards recipients each October in the HR 

newsletter.  Contact Nadine in Human Resources by October 31st to 
submit something in writing if you would like to decline recognition 
and/or the gift. 

 For this year’s holiday event, the gifts would have already been 
ordered. 

○ “When are we going to quit with the Gustie Ware. It is littering the campus. It is 
unsightly and smells horrible. How about not letting students take food out of 
the Caf, like other College’s do.  I don’t think anyone comes to GAC because they 
can leave with food from the Caf.” 

mailto:custodial@gustavus.edu


 The consensus of the Committee is that the program has been very 
successful, and continues to improve all the time.  The benefits seem 
to outweigh the cons. 

 If there is a specific area where there’s a problem, it should be 
reported to Dining Service for more pickups to help resolve the issue. 

 We are a campus that tries to promote recycling and being 
environmentally conscious and the Gustie Ware does that.   

 
Announcements and Reminders: 

 
● Let’s get through Christmas! 

 
Call for Agenda Items for Next meeting: 

● Final meeting before the Christmas party to check in about any tasks/issues. 
 
Motion to adjourn & seconded 9:21 am. 
 
Next meeting Wednesday, December 10, 2014 in the 49’er room. 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



- - - - - - - - - - - - - - - - - - - - - - - 
Address all suggestions, questions, and concerns to: 
 
 

Staff Personnel Committee (SPC) 
PO Box B-36 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

 

 


