
GUSTAVUS ADOLPHUS COLLEGE

January Interim Off-Campus Study - Faculty Course Proposal Form
REPEAT COURSES (previously approved)

Completed form should be emailed to the Center for International and Cultural Education at cogrady@gustavus.edu  by the published proposal deadline (see Curriculum Committee website:  http://gustavus.edu/committees/curriculum/).

Attach a complete syllabus and itinerary (including daily schedule) from the last time this course was taught.

Proposer's name:       




Phone:      
Department:  
     





E-mail:       
Dept. Chair Approval (Initials and Date):       
Please check one of the following:
 FORMCHECKBOX 

INTERNATIONAL Off-Campus Study Course
 FORMCHECKBOX 

DOMESTIC Off-Campus Study Course
I. Course Information

A.  Course # (if known):       
B.  Name of Instructor(s):      
C. Have you directed this program before? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 
 If so, how many times and when?      
Enrollment the last time the course was offered:      
D.  Course Title:       
NOTE:  The name of the place of study must appear in the title.
E.  Transcript Course Title (22 characters maximum, including spaces):       
F.  Course level: (100/200/300)       
What is the rationale for offering the course at this level?  (Note: The intellectual challenge of the course, its scope, and the work required of students must be appropriate for the proposed level.) 

     
G. Catalog course description, including statement of expected course work (papers, exams, presentations, etc.) (c.100 words):

     
H.  Are there prerequisites for this course?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes, please list prerequisites and briefly provide a rationale. (Note: Pre-requisites must be appropriate to the course objectives.) 

     
I. Minimum enrollment:       

Single instructor must be at least 10 students. Two instructors must be at least 20 students.
 If proposed minimum is less than the requirement, provide a rationale for receiving variance.




     
J. Maximum enrollment:        


If your proposed enrollment varies from the guidelines listed above, please provide a


rationale for receiving an enrollment exemption. Unless you ask for an exemption, the 

enrollment guidelines will also function as the maximum enrollment for the course.

     
Courses enrolling fewer than 10 students by the beginning of the Fall semester prior to the January course offering are subject to cancellation. 
K. Targeted audience for recruitment to this course (e.g., Environmental Studies majors, general audience, first year students, etc.). 

     
L. Course Revision

If you have taught this course previously, please detail what changes you made based on:

a. Your experience teaching the course,

b. student evaluations of the course and you as an instructor,

c. and why.

      
II. Other Information
Compensation

If you are teaching this course as part of your regular teaching load for the year, there is no additional compensation and you will need to propose an on-campus course in the event this off-campus course is cancelled due to low enrollment. If you intend to teach it as an overload, you need to negotiate this with the Provost’s Office as well as with your Department Chair.

Special Requests
According to the Faculty Handbook, January IEX courses will fulfill general education requirements only in rare cases. An exemption request must be submitted to the Curriculum Committee. Please refer to the Curriculum Committee website for criteria and the procedure for requesting an exemption. (https://gustavus.edu/committees/curriculum/).


Do you intend to complete an exemption request for this course? 
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 
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