New Regular Semester Course 

Proposal Form (Revised 2013)
Date:           
Completed form(s) should be sent as an e-mail attachment to courseproposal@gustavus.edu  in the Provost’s Office.  Please save a copy for yourself.

Contact information:

Proposer's name:       




Phone:       
Department:       





E-mail:       
Departmental Approval (indicated by Chair’s initials and date):       
Please check all of the following that apply:
 FORMCHECKBOX 

New regular semester course to be added to the college catalog.  Complete this form. 

Note: Special Topics courses [144, 244, 344] are not added to the catalog and do not need approval.  

 FORMCHECKBOX 

Liberal Arts Perspective (LAP) area course. Also complete/submit the LAP area proposal form.

 FORMCHECKBOX 

WRITI course. Complete and include the WRITI proposal form.

 FORMCHECKBOX 

WRITD course.  Complete and include the WRITD proposal form.

Note: If you are submitting a proposal for LAP area or WRITI or WRITD designation for a course that has previously been approved as a regular semester course, do not complete this course proposal form.  Fill out and submit only the LAP or WRITI or WRITD proposal form(s).
I. Course Information for Catalog
A.  
Department:                     

B.  
Course #:       
Briefly explain the rationale for offering the course at the proposed level (100/200/300).


     
C.  
Course Title:       
D. 
Brief Description for Catalog (50-100 words):      
E.    Course Value:           (1.00, .500, .250, .125)

   By selecting a specific course value, you are indicating that the proposed course meets the contact hour 
   minimums stated in Course Credit Guidelines.  If it does not, please explain below.

     
F.    The course is offered: 

1.  FORMCHECKBOX 
 Fall
     FORMCHECKBOX 
 Spring
       FORMCHECKBOX 
 Both


2.  FORMCHECKBOX 
 Annually    FORMCHECKBOX 
 Odd years    FORMCHECKBOX 
 Even years



3.  FORMCHECKBOX 
 Full semester    FORMCHECKBOX 
 First half    FORMCHECKBOX 
 Second half


G.  Prerequisites:       




If none, please indicate that.  If there are prerequisites, list and briefly indicate rationale:


II.   Additional Course Information: Transcript and Registration

A.  
Transcript Course Title (22 characters maximum, including spaces):



     
B. 
Grading Option:
    ABCDF  FORMCHECKBOX 

See “Grading System” in the Academic Bulletin.
C. 

Enrollment (maximum):      

  What is the rationale for this enrollment maximum? What enrollment constraints, if any, are there for this


  course?
     
D.  
Can this course be repeated for credit?  Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

Normally, courses cannot be repeated for credit.  If yes, provide a brief rationale.

     
E.   Will this course be proposed for cross-listing in another department or program?   Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
  

(If yes, please see “Guidelines for Cross-Listing a Course” and complete the Cross-Listing proposal form.)  
III.  Learning Outcomes

Identify which Institutional and/or Departmental Student Learning Outcomes this course will meet.

     
IV.  Staffing and Other Resources

A. Who is/are the instructor(s) for this course?       


B. How will this course be incorporated into the instructor(s)’s teaching rotation?       


C. Provide detail about the way in which this course will be consistently staffed, e.g. in relation to other required teaching commitments in your department, and/or during instructor sabbaticals, leaves of absence, etc.
     


D. What extra funding for materials and/or equipment does this course require?  Discuss and provide brief rationale.
     


E. What additional library resources (books, databases, films, etc.) does this course require?  Discuss and provide brief rationale.


     
V.   Other Information
1. 
In what ways will the new course affect the department’s/instructor’s ability to contribute to the First-Term Seminar Program, Curriculum I, the Three Crowns Curriculum, and/or interdisciplinary programs?
     
2. Briefly explain the rationale for including this course in your department/program offerings, as well as the way it fits into the long-range plans and goals of the department/ program and the College.

     
3. Is this course a revision of a current course offering?  If yes, which course?  Explain the nature and purpose of the revision.

     
4.    Will this course replace an existing course? If yes, which course is being replaced?  Provide a brief rationale for dropping the existing course.

     
5.    If you answered yes to #3 or #4, are there implications for students from other majors who regularly enroll in the current course?  If so, explain how this will be addressed.


     
6.    Will this course be taught every year?  If not, explain how it will be offered (e.g., alternately with another course).


     
7.    Has this course been offered in the past five years (e.g., as a Special Topics course)?  If so, when? What was the average enrollment?


     
8.    Does this course duplicate offerings in other departments/programs? If yes, which course(s)?

     
9.    Is this course required as part of a department/program major? 

     


10. Is this course an elective in a department/program major? 

     
11. Is this course a prerequisite to further work in the department/program?  If so, explain.

     
12. Will this course appeal to students outside the major?  Explain.

     
13. Will this course be part of any other major or minor?  Explain.
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