GUSTAVUS ADOLPHUS COLLEGE

January Term Off-Campus Study

Faculty Course Proposal Form
Date:       



Completed form should be submitted electronically to the Center for International and Cultural Education by the published proposal deadline (see Curriculum Committee website).

Proposer's name:       




Phone:      
Department:  
     





E-mail:       
Dept. Chair Approval (Initials and Date):       
Please check one of the following:
 FORMCHECKBOX 

INTERNATIONAL Off-Campus Study Course
 FORMCHECKBOX 

DOMESTIC Off-Campus Study Course
I. Course Information

A.  Course # (if known):       
B.  Name of Instructor(s):      
C.  Course Title:       
NOTE:  The name of the place of study must appear in the title
D.  Transcript Course Title (22 characters maximum, including spaces):       
E.  Course level: (100/200/300)       
What is the rationale for offering the course at this level?  (Note: The intellectual challenge of the course, its scope, and the work required of students must be appropriate for the proposed level.) 

     
F. Minimum enrollment:       

Single instructor must be at least 10 students. Two instructors must be at least 20 students.
 If proposed minimum is less than the requirement, provide a rationale for receiving variance.




     
G. Maximum enrollment:        

H. Course Value: (1.00, .500, .250, .125)
     
I. Targeted audience for recruitment to this course (e.g., Environmental Studies majors, general audience, first year students, etc.). 

     
II. Course Description


A. Catalog course description, including statement of expected course work (papers, exams, presentations, etc.) (c.100 words):

     
B.  Are there prerequisites for this course?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes, please list prerequisites and briefly provide a rationale. (Note: Pre-requisites must be appropriate to the course objectives.) 

     
C.  Course Structure and Student Assessment

1.  Grading Option:
 FORMCHECKBOX 
 ABCDF
 FORMCHECKBOX 
 Pass/Fail
  FORMCHECKBOX 
 Student's Option


2.  Required course activities and evaluation

a. provide a summary of all activities associated with the course, including any non-traditional or experiential activities (e.g. discussions, lectures, site visits, service learning, role plays, shadowing, etc.). 
     
b. explain how you will assess student work (Note: means of evaluation must be clearly stated, realistic, adequate, and appropriate for the course.) 

     
c.  % of grade for each requirement

     

D.  Course Goals and Objectives
Gustavus January Off-Campus Study courses aim to provide the student with an active learning curriculum that integrates a rigorous academic program with experiential immersion activities. 
1. describe the disciplinary or interdisciplinary focus of this course: 

     
2. list your learning objectives and explain (1) which course activities will meet these objectives and (2) how the proposed location for your course will enhance the learning objectives. (Note: there should be a clear rationale for your choice of location(s).) 

     
3. list additional course locations that may not directly relate to academic course goals but which you believe are valuable additions to the course travel schedule (e.g., important historic, cultural, or tourist destinations). 

     
4. identify methods you will use to integrate academic and experiential activities (e.g. reflection journals, interviews, class discussion, photo journals, portfolios, podcasts, etc.): 

     
5. describe how you intend to integrate cross-cultural learning into on-site experiences and academics (e.g., how will you help students make comparisons between the cultural context of the course location and students’ accustomed cultural context): 

     
III. Course Itinerary and Logistics


E.  Proposed Itinerary: 

1. Proposed dates for course (Note: the duration of an off-campus January Interim travel course must be consistent with the length of the on-campus January Interim, excluding travel days.) (Policy manual Academic Guidelines)
     
2. Proposed course locations and means of travel (e.g., air, train, auto, etc.). Note: instructors must make a good case for the amount of travel they propose.): (Policy manual Itinerary, Rubric B2)
     
3. Anticipated daily schedule for morning, afternoon, and evening. (Note: As a general guide, instructors normally schedule two of the blocks (i.e. morning, afternoon, or evening) for course activities. There should be a healthy balance compatible with living and traveling conditions between course activities – including classroom time, excursions, and assignments - and free time.) (Policy manual Academic Guidelines, Rubric B3)
     
F.  Access to Resources:

1. Language issues (Is there a language component in the course? How do logistical arrangements take language of the course site into consideration – e.g., how will students interact with local populations?) (Policy manual Academic Guidelines, Rubric B4)
     
2. Library accessibility for works in English 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(If no, how will students complete required course work?) (Policy manual Academic Guidelines, Rubric A9)
     
3.  Technology access (computers, web access, etc.). 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(If no, how will students complete required course work?) (Policy manual Academic Guidelines, Rubric A9)
     
G.  Homestays:


If you anticipate a homestay during your study-travel program how will these sites be chosen? 

     
IV. Other Information
1. Has this course been offered in previous Interims? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, please indicate when it was offered and the approximate enrollment.
     
2. Indicate your level of familiarity with the site(s) visited on the program. 
     
Compensation

If you are teaching this course as part of your regular teaching load for the year, there is no additional compensation and you will need to propose an on-campus course in the event this off-campus course is cancelled due to low enrollment. If you intend to teach it as an overload, you need to negotiate this with the Provost’s Office as well as with your Department Chair.

Special Requests
According to the Faculty Handbook, January IEX courses will fulfill general education requirements only in rare cases. An exemption request must be submitted to the Curriculum Committee. Please refer to the Curriculum Committee website for criteria and the procedure for requesting an exemption. (https://gustavus.edu/committees/curriculum/).


Due you intend to complete an exemption request for this course? 
Yes  FORMCHECKBOX 


No  FORMCHECKBOX 

V. Health and Safety

Describe any health or safety issues that may be relevant for the kind of course you are proposing or the location(s) of the course. (This might include planned course activities, type of transportation, information from the Centers for Disease Control, etc.) (Policy manual)
     
VI. Proposed Budget

Once your proposal is approved by IDPC you will be asked to develop a tentative course budget in consultation with the Center for International and Cultural Education. In reviewing course proposals, the IDPC looks for evidence of overall course planning that leads to cost effective options for students. (Rubric Financial-1
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