Head Resident Qualifications, Responsibilities, and Remuneration

Reviewed:  Spring, 2009
Qualifications:  

· Candidates for the Head Resident position must be a salaried employee at Gustavus Adolphus College.

· Candidates must be in good standing with the institution.

· Candidates must have the support of their Department Head/Immediate Supervisor.

Expectations:

· Head Residents are responsible for the overall supervision of community development within their assigned building(s). Each residence hall community has different needs and it is the expectation of the Head Resident to assess the community and adjust the position in order to meet the needs of the community.

· Supervise Collegiate Fellows assigned to their building on all tasks related to the development of a strong, cohesive community including programming, bulletin boards, student relationships, etc.

· Build relationships with the students of their assigned building.

· Act as a good role model for students.

Responsibilities:

· Reside in the assigned on-campus apartment during the academic year. 

· Be available for and attend programs in the evening and on weekends, and generally available three out of four weekends.

· Attend weekly student staff meetings and conduct the Head Resident portion of the meeting.

· Meet one-on-one with each student staff member biweekly.

· Manage assigned building’s programming budget.

· Attend and participate in Head Resident and Collegiate Fellow fall training, spring training, and on-going professional development sessions throughout the year.

· Confront and report College policy violations as necessary and have follow-up conversations with students regarding certain College policy violations.

· Eat in the College Dining Room with the student population and report to the Director of Residential Life and/or the Director of Dining Services (or designees) as necessary issues concerning food quality, conditions, policies and procedures.

· Other duties as assigned.

Remuneration:

· One, two, or three-bedroom apartment in one of the College’s residences (dependent upon building assignment).

· Meal plans for self and prorated for spouse and/or minor children living with the Head Resident in his/her on-campus apartment.

· Cash stipend in the amount of $1200.00.

· Reserved parking space adjacent to residence.

· Local telephone

· Basic cable 

Application process:

· To be considered for the Head Resident position, candidates must submit an application letter, resume, a letter of support from Department Head including a completed Head Resident Reference Form (found in Residential Life Office), and names and contact information of three references.
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