GUSTAVUS ADOLPHUS COLLEGE

January Term Off-Campus Study

Faculty Course Proposal Form
Date:       



Completed form should be emailed to the Center for International and Cultural Education at cogrady@gustavus.edu  by the published proposal deadline (see Curriculum Committee website:  http://gustavus.edu/committees/curriculum/).

Proposer's name:       




Phone:      
Department:  
     





E-mail:       
Dept. Chair Approval (Initials and Date):       
Please check one of the following:
 FORMCHECKBOX 

INTERNATIONAL Off-Campus Study Course






 FORMCHECKBOX 

DOMESTIC Off-Campus Study Course
I. Course Information

A.  Course # (if known):       
B.  Name of Instructor(s):      
C.  Course Title:       
NOTE:  The name of the place of study must appear in the title
D.  Transcript Course Title (22 characters maximum, including spaces):       
E.  Course level: (100/200/300)       
What is the rationale for offering the course at this level?  (Note: The intellectual challenge of the course, its scope, and the work required of students must be appropriate for the proposed level.) 

     
F. Minimum enrollment:       

Single instructor must be at least 10 students. Two instructors must be at least 20 students.
 If proposed minimum is less than the requirement, provide a rationale for receiving variance.




     
G. Maximum enrollment:        

H. Course Value: (1.00, .500, .250, .125)
     
I. Targeted audience for recruitment to this course (e.g., Environmental Studies majors, general audience, first year students, etc.). 

     
II. Course Description


A. Catalog course description, including statement of expected course work (papers, exams, presentations, etc.) (c.100 words):

     
B.  Are there prerequisites for this course?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

If yes, please list prerequisites and briefly provide a rationale. (Note: Pre-requisites must be appropriate to the course objectives.) 

     
C.  Course Structure and Student Assessment

1.  Grading Option:
 FORMCHECKBOX 
 ABCDF
 FORMCHECKBOX 
 Pass/Fail
  FORMCHECKBOX 
 Student's Option


2.  Required course activities and evaluation

a. provide a summary of all activities associated with the course, including any non-traditional or experiential activities (e.g. discussions, lectures, site visits, service learning, role plays, shadowing, etc.). 
     
b. explain how you will assess student work (Note: means of evaluation must be clearly stated, realistic, adequate, and appropriate for the course.) 

     
c.  % of grade for each requirement

     

D.  Course Goals and Objectives
Gustavus January Off-Campus Study courses aim to provide the student with an active learning curriculum that integrates a rigorous academic program with experiential immersion activities. 
1. describe the disciplinary or interdisciplinary focus of this course: 

     
2. list your learning objectives and explain (1) which course activities will meet these objectives and (2) how the proposed location for your course will enhance the learning objectives. (Note: there should be a clear rationale for your choice of location(s).) 

     
3. list additional course locations that may not directly relate to academic course goals but which you believe are valuable additions to the course travel schedule (e.g., important historic, cultural, or tourist destinations). 

     
4. identify methods you will use to integrate academic and experiential activities (e.g. reflection journals, interviews, class discussion, photo journals, portfolios, podcasts, etc.): 

     
5. describe how you intend to integrate cross-cultural learning into on-site experiences and academics (e.g., how will you help students make comparisons between the cultural context of the course location and students’ accustomed cultural context): 

     
III. Course Itinerary and Logistics


E.  Proposed Itinerary: 

1. Proposed dates for course (Note: the duration of an off-campus January Interim travel course must be consistent with the length of the on-campus January Interim, excluding travel days.) Policy manual Academic Guidelines

     
2. Proposed course locations and means of travel (e.g., air, train, auto, etc.). Note: instructors must make a good case for the amount of travel they propose.): Policy manual Itinerary, Rubric B2

     
3. Anticipated daily schedule for morning, afternoon, and evening. (Note: As a general guide, instructors normally schedule two of the blocks (i.e. morning, afternoon, or evening) for course activities. There should be a healthy balance compatible with living and traveling conditions between course activities – including classroom time, excursions, and assignments - and free time.) Policy manual Academic Guidelines, Rubric B3


F.  Access to Resources:

1. Language issues (Is there a language component in the course? How do logistical arrangements take language of the course site into consideration – e.g., how will students interact with local populations?) Policy manual Academic Guidelines, Rubric B4

     
2. Library accessibility for works in English 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(If no, how will students complete required course work?) Policy manual Academic Guidelines, Rubric A9

     
3.  Technology access (computers, web access, etc.). 
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

(If no, how will students complete required course work?) Policy manual Academic Guidelines, Rubric A9

     
G.  Homestays:


If you anticipate a homestay during your study-travel program how will these sites be chosen? 

     
IV. Other Information

1. Has this course been offered in previous Interims? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, please indicate when it was offered and the approximate enrollment.

     
2. Indicate your level of familiarity with the site(s) visited on the program. 

     
Special Requests
According to the Faculty Book, January Interim courses will not duplicate regular semester offerings and will fulfill general education or major requirements only in rare cases. An exemption request must be submitted.

3. Is the proposed course also offered during the fall or spring semester? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, please indicate the rationale for also offering it in January.

     
4. Is the proposed course intended to fulfill a requirement for a departmental major or professional certification? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

If yes, please indicate the rationale for being granted this exemption.

     
V. Health and Safety

Describe any health or safety issues that may be relevant for the kind of course you are proposing or the location(s) of the course. (This might include planned course activities, type of transportation, information from the Centers for Disease Control, etc.) Policy manual

     
VI. Proposed Budget

Please submit the attached budget worksheet with the course proposal form. Budget estimates are completed in consultation with the Center for International and Cultural Education. In reviewing course proposals, the IDPC looks for evidence of budget planning that results in cost effective options for students. Rubric Financial-1

JANUARY TERM BUDGET WORKSHEET
Please Complete this worksheet with the assistance of Linda Shaw in the Center for International and Cultural Education (lshaw@gustavus.edu).  
 (NOTE:  Final Budget will be developed 8 months prior to the January Term)
COURSE 
     
              



  YEAR             _________            

The following costs will be included in the per student course charge beyond comprehensive fee for the above course based on the minimum target enrollment of      students.

PER STUDENT EXPENSES:
                  COST

1. Transportation throughout course

a. Airfare to and from site


     
b. Airfare within country



     
c.   Taxis





      
c. Buses 





     
d. Trains/Subways, other



     
TOTAL:
     
2. Accommodations

a. Hotels, residence hall, hostel, homestay

(amount per night per person-possibly more than one to a room

Lodging location 

(list as many lodging locations as the course has)

· Location 1 per student


     
· Location 2 per student


     
· Location 3 per student


     
· Location 4 per student


     
TOTAL:
     
INSTRUCTOR EXPENSES:

                COST
1. Transportation throughout course

SAME AS STUDENT (see #1 from student expenses)









TOTAL:
     
2. Accommodations
Cost of a single room for instructor stay per night




Lodging Location

· Location 1





     
· Location 2





     
· Location 3





     
· Location 4





     






TOTAL:
     
PER STUDENT EXPENSES:
                   COST
3. Meals- GAC provides 2 meals a day : 
$10 breakfast, $15 Lunch, $20 Dinner (estimated)

(Meals provided by lodging or tour providers will account for a GAC meal)

 How many meals are needed for each student in the following categories:


Breakfast
$10 x      


     

Lunch

$15 x      


     

Dinner

$20 x      


     
   Are There Extra Beverage Costs? (# meals x cost)
     







TOTAL:

     
4. Other Expenses Per Student
a. Tickets/Admission



     
b. Tours





     
c. Bottled Water




     
d. Visa Costs




     
e. Other (specify)



     
TOTAL:
     
5. Incidental fee per student to take with you.
___$50.00__

Can be used on site or for return group activity.






TOTAL:
___$50.00__

6. Student Flat Rate Fees- Cost split by the group
(TOTAL cost/ numbers of students)

a.   Course Cell Phone


        $100.00_

b.   Touring bus




     
c.   Mileage cost




     
d.  Tips (waiter, driver, guide, etc.)

     
e. Mailing Costs (visas, invoices)

     
f. Cost (invoices)



     
g. Copying Costs




     
h. Other





     

FLAT RATE TOTAL:
     
FLAT RATE TOTAL ÷ No. of Students:        
INSTRUCTOR EXPENSES:

                COST

3.   Meals
SAME AS STUDENT (see #3 – Total Meal Expense)

TOTAL:
     
4.  Other Expenses
SAME AS STUDENT (see #4-Total Other Expenditures Per Student)







TOTAL:
     
5.  Faculty Personal Expenses


a. International: $300.00





  
b. Domestic     : $200.00







        




 TOTAL:              
6. Flat Rate Fees
SAME AS STUDENT (see #6-Total ÷ No. Students)

TOTAL:               

PER STUDENT EXPENSES:
                   COST
INSTRUCTOR EXPENSES:

              COST
7. Administrative Fee per student for

a.    International Course: $100.00

     
b. Domestic Course: $50.00


     
       (this fee is not available for course expenses)                 

c. Non-refundable Application Fee

$60.00
(also not available for course expenses)


TOTAL:
     
STUDENT TOTAL COST:

    ____                      

(Add all student totals above 1-7)






7. None applicable

INSTRUCTOR TOTAL COST:

                         
(Add all instructors’ totals above 1-7) 
Total Instructor Cost x Number of Instructors    ____       

(e.g. co-instructor or backup)

TOTAL COST OF COURSE:    ______     

Student cost + Instructor(s) cost

ADDITIONAL EXPENSES (not covered by the program)
Personal spending money not included. Important information for students: they can add these expenses to course total when applying for loans. 
a. Meals not paid by GAC or provider (land, air)
     
(example: breakfast $10, lunch $15, dinner $20)
b.   Passport




         $100.00

c.    Immunizations




     
d.    Books





     
TOTAL:  
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