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 Making an Interlibrary Loan Request in MnPals 
 

 
 

 Click the Books, videos and music link under the Find column ƻƴ ǘƘŜ [ƛōǊŀǊȅΩǎ home page: 
http://gustavus.edu/academics/library/ 

 
 

 Click on the MnPals Union Catalog link in the Searching Other Libraries section.   

http://gustavus.edu/academics/library/
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 Click on Your Borrowing Record located at the top of the screen. 

 

 Log in using your 14-ŘƛƎƛǘ DǳǎǘŀǾǳǎ ōŀǊŎƻŘŜ όнлммлΧύ ŀƴŘ ȅƻǳǊ password (usually your last name). 
 

 
 

 Once logged in, use the Basic or Advanced links at the top of the screen to initiate a search. 

 

 If your search creates a list of results, click on the title of the work to display the full record.  *Please 
verify Gustavus is not in the list of Locations before proceeding.* 
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 Initiate your ILL request by clicking ILL request in the bar above the record.  

 

 The ILL Request form is now displayed. 
o Fill in any additional information about your request. 
o Verify the Not Needed After? date.  The default is 30 days; do not enter less than 14 days or your 

request will not be processed correctly. 
o Read the Warning Concerning Copyright Restrictions and make sure to check the box indicating so. 
 

 

 Once all of the information is provided, click the Go button. 
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 The ILL Request was registered screen will appear.  You can now track your request in your borrowing 
record and receive email notices regarding its status. 

 
Questions? Contact Sonja Timmerman at x7564 or stimmer2@gustavus.edu 


